
g]kfn b"/;~rf/ k|flws/0f 

g]kfn ;/sf/sf] lgb]{zg adf]lhd k|flws/0faf6 x'g] b}lgs k|zf;lgs vr{x?df  
ldtJooLtf ckgfO{ kf/blz{ / Jojl:yt ?kdf sfof{no ;+rfng ug{] p2]Zo lnO{ 
æk|flws/0fsf] vr{ ldtJooLtf ;DjGwL dfu{bz{g, @)&&Æ agfO nfu' ul/Psf] 5 . 
of] dfu{bz{g sfof{Gjog ug]{ lhDd]jf/L k|flws/0fsf lgb]{zgfno, dxfzfvf, zfvf 
k|d'v tyf ;a} sd{rf/Lx?sf] x'g]5 .  

of] dfu{bz{g csf]{ Joj:yf geP;Ddsf nflu nfu' x'g]5 .  

-s_ 5fkfdfWodsf kqklqsfx?df lj1fkg -hgr]tgfd"ns ;Gb]z_ k|sfzg ug]{ 
;DaGwdf M 

!=  hgr]tgfd"ns ;Gb]z k|sfzgsf] nflu cfj]bg lbg] ;+:yfn] cfj]bg ;fy ;+:yf 
btf{sf] k|df0fkq, kqklqsf juL{s/0f ;"rL, s/ r'Qmf k|df0fkq, / PAN/VAT 

k|df0fkq k]z ug{' kg]{5 .  

@=  ;fdfGotof juL{s/0f cg';f/ æsÆ >]0fLsf] kqklqsfnfO{ ?= %,)))., ævÆ 
>]0fLsf] kqklqsfnfO{ ?= $,))).–, æuÆ >]0fLsf] klqsfnfO{ ?= #,))).–, / 
æ3Æ >]0fLsf] kqklqsfnfO{ ?=@,))).– df ga9fO{ lj1fkg k|sfzg ug{ :jLs[lt 
lbOg]5 . 

#=  ;fdfGotof Ps k6s lj1fkg k|sfzg u/] kZrft ;f]xL klqsfnfO{ sDtLdf 
tLg dlxgf;Dd gof“ lj1fkg pknAw u/fOg] 5}g\ .  

$= o; k|flws/0f / ;"rgf k|ljlwsf] If]qnfO{ k|fyldstf lbO{ k|sfzg ul//x]ssf 
klqsfsf nflu a'“bf g+= # sf] Joj:yf nfu" x'g] 5}g\ .  

%=  a'“bf g+= ! adf]lhdsf] sfuhft k]z gug]{ kqklqsfdf lj1fkg k|sfzg ul/g] 
5}g\ .  

-v_ Online ;+rf/ dfWoddf lj1fkg -hgr]tgfd"ns ;Gb]z_ k|sfzg ug]{ 
;DaGwdf M 

^=  ;"rgf tyf k|;f/0f ljefudf btf{ k|df0fkq, s/ r'Qmf k|df0fkq / PAN/VAT 

k|df0fkq k]z ug{' kg]{5 .  



&= ;fdfGotof dfl;s clwstd ?= !),))).– / # dlxgf eGbf a9L cjlwsf 
nflu lj1fkg pknJw u/fO{g] 5}g . 

*=  ;"rgf k|ljlw / b"/;+rf/ If]q;+u ;DalGwt ;+rf/ ;+:yfnfO{ laz]if k|fyldstf 
lbO{g] 5 .  

(= ;"rgf k|ljlw;“u ;DjlGwt ;fdfu|L k|fyldstf lbO{ k|;f/0f ug]{ ;+:yfx?sf] 
xsdf dflysf] a'“bf g+= & sf] l;lnË nfu" x'g] 5}g .  

!)=  a'“bf g+= ! adf]lhdsf] sfuhft k]z gug]{ Online df lj1fkg k|sfzg ul/g] 
5}g\ .  

-u_ cltl/Qm ;do eQf pknJw u/fpg] ;DjGwdf M– 

!!= cWoIf, al/i7 lgb]{zs / lgb]{zssf] ;jf/L rfnsnfO{ sfof{nodf xflh/ ePsf] 
lbgsf] b}lgs @ 306f ;DjlGwt kbflwsf/Lsf] l;kmfl/zdf / cWoIfsf] rfnssf] 
xsdf dfgj ;+zfwg ljsf; tyf cfGtl/s k|zf;g zfvfsf] l;kmfl/zdf dfq 
cltl/Qm ;do eQf pknJw u/fO{g]5  

!@= @ 306f eGbf a9L cltl/Qm ;do sfd u/]df Attendance System sf] OT 

Hour sf] cfwf/df ;DjlGwt kbflwsf/Lsf] l;kmfl/zdf / cWoIfsf] rfnssf] 
xsdf dfgj ;+zfwg ljsf; tyf cfGtl/s k|zf;g zfvfsf] l;kmfl/zdf dfq 
cltl/Qm ;do eQf pknJw    u/fO{g]5 .  

!#= cGo -k'nsf] ;jf/L ;fwg_ ;jf/L rfnsx?sf] xsdf sfof{nodf xflh/ ePsf] 
lbgsf] Attendance System sf] OT Hour sf] cfwf/df b}lgs @ 306f          
-laxfg ! 306f / a]n'sf ! 306f_ dfgj ;+zfwg ljsf; tyf cfGtl/s k|zf;g 
l;kmfl/zdf cltl/Qm ;do eQf pknJw u/fO{g]5 .  

!$= >]0fL ljlxg sd{rf/Lx?sf] xsdf sfof{nodf xflh/ ePsf] lbgsf] Attendance 

System sf] OT Hour sf] cfwf/df b}lgs @ 306f -laxfg ! 306f / a]n'sf 
! 306f_ ;DjlGwt dxfzfvf k|d'vsf] l;kmfl/zdf cltl/Qm ;do eQf pknJw 
u/fO{g]5 .  

!%= ;xfos :t/sf sd{rf/Lx?n] cltl/Qm ;do sfd ug'{ k/]sf sfdsf] k|s[lt / 
cjlw v'nfO{ dxfzfvf k|d'vaf6 cg';"rL–! adf]lhdsf] kmf/fd k"j{ :jLs[lt 



lnO{ dfgj ;+zfwg ljsf; tyf cfGtl/s k|zf;gdf hfgsf/L u/fpg'        
kg]{5 .  

!^= dxfzfvf k|d'vsf] k"j{ :jLs[lt lnO{ cltl/Qm ;do sfd u/]sf ;xfos :t/sf 
sd{rf/Lx?nfO{ sfof{nodf xflh/ ePsf] lbgsf] Attendance System sf] OT 

Hour sf] cfwf/df ;DjlGwt zfvf k|d'vsf] l;kmfl/;df cltl/Qm ;do eQf 
pknJw u/fO{g]5 .  

!&= cGo -k'n_ ;jf/L rfns / >]0fL ljlxg sd{rf/Lx?n] b}lgs @ 306f eGbf a9L 
cltl/Qm ;do sfd ug{' k/]df cg';"rL–! adf]lhdsf] kmf/d e/L dfgj ;+zfwg 
ljsf; tyf cfGtl/s k|zf;g zfvf k|d'vaf6 k"j{ :jLs[lt lnO{ sfo{ u/]df 
dfq cltl/Qm eQf k|bfg ul/g]5 .  

!*= ;]jf s/f/df sfo{/t >]0fL ljlxg sd{rf/L, kqafxs / ;/;kmfO{sf] sfo{ ug]{ 
sd{rf/Lx?n] cltl/Qm ;do sfd ug'{ k/]df cg';"rL–! adf]lhd dfgj ;+zfwg 
ljsf; tyf cfGtl/s k|zf;g zfvf k|d'vsf] k"j{ :jLs[lt lnO{ sfo{ u/]df dfq 
cltl/Qm eQf k|bfg ul/g]5 .  

!(= dflysf a'“bf g+= !) b]lv !& ;Dd cltl/Qm ;do eQf k|bfg ubf{ cWoIfsf] 
rfnssf] xsdf dfl;s &) 306f / cGo sd{rf/Lx?sf] xsdf dfl;s %) 
306f;Dd dfq cltl/Qm eQf pknJw u/fO{g]5 .  

@)= cltl/Qm ;do eQf pknJw u/fp“bf k|flws/0fsf sd{rf/Lx?sf] -;]jf, zt{ 
;DjGwL ljlgodfjnL, @)&^ sf] ljlgod ** -!_ adf]lhd dfl;s z'? tna 
:s]n /sdsf] cfwf eGbf a9L gx'g] u/L dfq pknJw u/fO{g]5 .  

-3_ pk;ldlt, sfo{6f]nLnfO{ a}7s eQf pknJw u/fpg] ;DjGwdf M– 

@!= P]g, lgod / ljlgod adf]lhd u7g x'g] pk;ldlt, sfo{6f]nLnfO{ lgodfg';f/ 
a}7s eQf pknJw u/fO{g]5 .  

@@= clt cfjZos ljz]if k|s[ltsf] sfdsf] nflu pk;ldlt, sfo{6f]nL u7g ubf{ 
a}7s ;+Vof / ;dofjlw k"j{ lgwf{/0f ul/g]5 .  

@#= lgodlt k|s[ltsf] b}lgs k|zf;lgs sfdsf] nflu u7g ul/Psf pk;ldlt, 
sfo{6f]nLnfO{ a}7s eQf pknJw u/fO{g] 5}g\ .  



@$= pk;ldlt, sfo{6f]nLn] sfo{ ;DkGg u/L a}7s eQf dfu ubf{ ;ldltsf ;b:o, 
cfdlGqt ;b:o / ;xof]uL sd{rf/L -;xfos, >]0fL ljlxg_ x?sf] gfd / a}7s 
;+Vof ;d]t olsg u/L vfhf vr{sf] ljn ;d]t ;dfj]z u/L ;b:o 
;lrj÷;lrjn] Psd'i6 eQf dfu ug'{ kg]{5 .  

@%= dflysf] a'“bf g++= @$ adf]lhdsf] sfuhft ;dfj]z gePsf] cj:yf cfly{s 
k|zf;g zfvfaf6 e'QmfgL x'g] 5}g .   

-ª_ cltly ;Tsf/ tyf vfhf vr{ ;DjGwdf M– 

@^= pk;ldlt, sfo{6f]nLsf] a}7sdf k|lt ;b:o k|lt a}7s ?= @%).– df ga9\g] u/L 
vfhfsf] Joj:yf ul/g]5 .  

@&= cWoIfHo"sf] sfo{sIfdf x'g] cltly ;Tsf/ jfktsf] vr{x? dWo] b}lgs ?= 
!,))).– ;Ddsf] ljn ;lrjfnosf] clws[t :t/sf] sd{rf/Ln], ?= %,))) 
;Ddsf] lan dfgj ;+zfwg ljsf; tyf cfGtl/s k|zf;g zfvf k|d'vn] / ;f] 
eGbf a9Lsf] ljn ePdf cWoIfn] :jLs[t ug]{5 .  

@*= k|flws/0f / kbk"lt{ ;ldltsf] a}7sdf pkl:yt cWoIf, ;b:o / cfdlGqt 
kbflwsf/Lx?sf] ;jf/L rfns / ;lrjfnosf ;xof]uL sd{rf/Lx?nfO{ ;b:o 
;lrj÷;lrjsf] l;kmfl/;df lgodfg';f/ vfhf vr{ pknJw u/fO{g]5 .  

@(= pk;ldlt, sfo{6f]nLsf] vfhfsf] ljn /sd sfo{ ;DkGg eP kZrft ldl6Ë 
;+Vofsf] cfwf/df Psd'i6 e'QmfgL ul/g]5 .  

#)= k|flws/0f leq x'g] ;]jf k|bfos, ;/f]sf/jfnf / sd{rf/Lx? jLrsf] 5nkmn, 
ldl6Ë cflbdf pkl:yt ;+Vofsf] @) k|ltztdf ga9\g] u/L k|lt JolQm ?= 
@%).– df ga9\g] u/L vfhf vr{sf] Joj:yf ug'{ kg]{5 .  

#!= o;/L ;~rfng ePsf] ldl6Ë, 5nkmndf ePsf] vfhf vr{sf] ljn / 
pkl:yltsf] clen]v -xflh/L_ k|fKt ePkl5 dfgj ;+zfwg ljsf; tyf 
cfGtl/s k|zf;g zfvf k|d'vaf6 :jLs[t eP kZrft dfq e'QmfgL ul/g]5 .  

#@= pk;ldlt, sfo{6f]nLdf sfo{ ug]{ ;xof]uL sd{rf/Lx?sf] gfd k"j{ lgwf{/0f u/L 
;ldltsf] ;+of]hssf] l;kmfl/; dfq lgodfg';f/ vfhf vr{ pknJw u/fO{g]5 .  

 



-r_ ;jf/L ;fwgsf] k|of]u ;DjGwdf M– 

##= sd{rf/Lx?n] sfof{nosf] sfdsf] nflu k'nsf] ;jf/L ;fwg k|of]u ubf{ clgjfo{ 
?kdf ;jf/L ;fwg k|of]u kf; :jLs[t u/fP/ dfq ;jf/L ;fwg k|of]u ug'{ 
kg]{5 .  

#$= sfof{nosf] clt cfjZos sfddf afx]s ;fj{hlgs ljbfsf] lbgdf k|flws/0fsf] 
;jf/L ;fwg k|of]u ul/g] 5}g\ .  

#%= sfof{nosf] sfddf afx]s JolQmut k|of]hgsf] nflu ;jf/L ;fwg k|of]u ug{ 
lbO{g] 5}g .  

#^= ;jf/L ;fwg k|of]udf ;Dej eP;Dd ldtJooLtf sfod ug'{ kg]{5 .  

#&= ;fj{hlgs ljbfsf] lbgdf ;jf/L ;fwg k|of]u ug'{ k/]df cg';"rL–@ adf]lhdsf] 
kmf/fd cWoIfaf6 :jLs[t u/fO{ ;~rf/ tyf ;"rgf k|ljlw dGqfnoaf6 k|fKt 
x'g] kf;sf] cfwf/df dfq k|of]u ug'{ kg]{5 .  

-5_ ljljw M– 

#*= dflysf a'“bfx?sf] sfof{Gjog eP, gePsf] ;DjGwdf k|zf;g dxfzfvfaf6 
lgoldt cg'udg ul/g]5 .  

#(= dflysf ;a} a'“bfx?sf] sfof{Gjogsf] nflu ;DjlGwt lgb]{zgfno÷dxfzfvf 
k|d'vaf6 cfkm' dftxtsf sd{rf/Lx?nfO{ lgb]{zg lbg' kg]{5 / ;f]sf] kfngf 
ug'{ lghsf] st{Jo x'g]5 .  

  



cg';"rL–! 

cltl/Qm ;do sfd ug{] k"j{ :jLs[t kmf/fd 

 

>Ldfg\ dxfzfvf k|d'vHo", 

ldlt M–  

sd{rf/L gfdM–    

kbM–  

cjlw M– ldlt========================b]lv==========================;Dd  

cltl/Qm ;do ug]{ sfdsf] ljj/0f M– 

!=  

@= 

#=  

dfu ug]{sf] b:tvtM–        

 

l;kmfl/z ug]{ M–        :jLs[t ug]{ M– 

 

  



cg';"rL–@ 

sfof{no k|of]hgsf] nflu ;fj{hlgs ljbfsf] lbgdf ;jf/L ;fwg k|of]u kmf/fd 

 

>Ldfg\ cWoIfHo", 

 

ldlt M–  

k|of]u ug]{ sd{rf/L gfdM–    

kbM–  

k|of]u ug{' kg]{ sfdsf] ljj/0f M– 

b:tvtM–       :jLs[t ug]{ clwsf/LM– 
 

 

gf]6M ;jf/L ;fwg k|of]u ubf{ oyf;Dej ! lbg cufj} k|zf;g zfvfdf ;Dks{ u/L lbg'x'g cg'/f]w 5 . 

 


